
State of West Virginia

SAWC Policy Audit Requirements



Policy Audit

• Why is a policy audit required? 

• Who performs the audit?

• What requirements are needed for the audit?
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Policy Audit
• Audits are required by policy contract and are performed annually after the

policy expiration.

• Zurich audits the policy to ensure proper classification and actual wages
are used in premium calculation.

• Audit requirements include job descriptions / NCCI classifications, gross
wages by quarter, overtime, and 941 quarterly verification

• Premium adjustments based on audit results will be included on your
annual invoice.

• FY2016 policy audits will begin shortly. The Zurich auditor is Bob Pavlik.

• The transition to wvOASIS will create additional reporting requirements for
Wave 2 agencies but a standard report has been created for agency use.
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Data Requirements from wvOASIS

FOR WAVE 1 AGENCY REPORTING



Required Policy Information

• Employee Name or Department
• Job Title and/or Duties
• NCCI Class Code (refer to invoice for available codes)
• Gross Wages by Quarter
• OT at 1.5 and 2.0 
• Federal 941 wages on a separate tab
• Description of your agency and its functions



Data Requirements from wvOASIS

FOR WAVE 1 AGENCY REPORTING

Click on Business Intelligence Production Box



Data Requirements from wvOASIS

FOR WAVE 1 AGENCY REPORTING



Data Requirements from wvOASIS

FOR WAVE 1 AGENCY REPORTING

Open Public Folders
Expand Historical Data Reporting
Choose Payroll Management
Enter 203 in the Search Title box in the upper right.



Data Requirements from wvOASIS

FOR WAVE 1 AGENCY REPORTING

Double Click on the report titled:

WV-HRP-PYRL-
203 Fiscal Year Qtrly Wages for Workers Comp



Data Requirements from wvOASIS

FOR WAVE 1 AGENCY REPORTING

Once report is loaded, 
click REFRESH ALL



Data Requirements from wvOASIS

FOR WAVE 1 AGENCY REPORTING

Enter required parameters 
and Run Query.



Data Requirements from wvOASIS

Report Information on wvOASIS:

WV-HRP-PYRL-203 
Fiscal Year Qtrly Wages for Workers Comp

Location: 
WVOASIS/Advantage HRM/Historical Data Reporting/Payroll Management/Payroll 
Employee Reports/Payroll History

FOR WAVE 1 AGENCY REPORTING



wvOASIS

If you work for a large agency, the report may not refresh for
you. If this happens, you can contact Oasis Reports to have
them schedule it to run and be emailed to your Business
Intelligence inbox. Oasis Report can be contacted at
Reports@wvoasis.gov.



Data Requirements from EPICS
Applies only to Wave 2 agencies that will need to 
combine EPICS payroll and wvOASIS payroll for 

FY2016 SAWC policy audit requirements.



Data Requirements from EPICS



Data Requirements from EPICS



Data Requirements from EPICS



Data Requirements from EPICS

Quarters Needed for 
FY2016 policy:

July – September 2015
October – December 2015
January – March 2016
April – June 2016

You will need to include 
gross wages from all 
quarterly reports for the 
dates listed above.



Data Requirements from EPICS
For Overtime payroll reports, return to MY APPS V1, EPICS reports 
and select the OTHOURS report.



Data Requirements from wvOASIS



Data Requirements from wvOASIS

My Inbox



Data Requirements from wvOASIS

Payroll Register 
Detail report



Data Requirements from wvOASIS

Payroll Register Detail Report



Data Requirements from wvOASIS

Gross wages will be used for 
the audit.

OT wages are the 
combination of codes:

FLSA
OT

OTINC



Data Requirements from wvOASIS

Use codes 
FLSA, OT and 
OTINC for OT 

wages.



Data Requirements from wvOASIS

All employees and job descriptions MUST have an NCCI class code.  
You may refer to the invoice you received in June for a listing of the 
codes applicable to your agency.

Sample Agency



Data Requirements for Federal 941
WAVE 2 - For Federal 941 reports, return to MY APPS V1, 
EPICS reports and select the WVRQTD2 and go to the 
last page of the report.

Federal 941 reports are 
available through EPICS 
until May 31, 2016.  



Data Requirements for Federal 941
For Federal 941 reports, return to Business Intelligence section - Public Folders –
Advantage HRM – Historical Data Reporting – Payroll Management – Quarterly 
and Yearly Reporting –
WV-HRP-PYRL-026-Federal 941 Report by Department



Data Requirements for Federal 941

After opening the report, 
select Refresh Data



Data Requirements for Federal 941

Enter report parameters and Run Query 


