State of West Virginia

SAWC Policy Audit Requirements




Policy Audit

* Why is a policy audit required?
* Who performs the audit?

* What requirements are needed for the audit?



Policy Audit

Audits are required by policy contract and are performed annually after the
policy expiration.

Zurich audits the policy to ensure proper classification and actual wages
are used in premium calculation.

Audit requirements include job descriptions / NCCI classifications, gross
wages by quarter, overtime, and 941 quarterly verification

Premium adjustments based on audit results will be included on your
annual invoice.

FY2016 policy audits will begin shortly. The Zurich auditor is Bob Pavlik.

The transition to wwOASIS will create additional reporting requirements for
Wave 2 agencies but a standard report has been created for agency use.



Data Requirements from wvOASIS

FOR WAVE 1 AGENCY REPORTING




Required Policy Information

State of WV Office of the Insurance Commissioner
W(C9314081-04
7/1/15 - 6/30/16

Bob Pavlik: Bob Pavlik: Bob Pavlik:
(REEAT fepuey WETE JEHE ElESRI EEn D Inchde avertime 2t full time and Include avertirne at full double time Bob Pavlik:
match that which is half armourt il autornatically caleulate.
reported on the WY arneunt .
INSERT YOUR NAME “workforce Unernplournent
INSERT YOUR EMAIL ADDRESS
INSERT YOUR PHONE #
GROSS WAGES less: less:

Name or Department 3 Job Title(s) or Job Duties Y W Class jul-sep 15  oct-dec15 jan-mar 16 apr-jun 16 TOTAL time & half OT Dble OT WC Wages N

* Employee Name or Department

* Job Title and/or Duties

* NCCI Class Code (refer to invoice for available codes)
* Gross Wages by Quarter

e OTatl.5and 2.0

* Federal 941 wages on a separate tab

* Description of your agency and its functions



Data Requirements from wvOASIS

FOR WAVE 1 AGENCY REPORTING
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MyAPPS » myOASIS

Business Intelligence

Fop-up blockers may prevent you from accassing portiens of this site.

j Click on Business Intelligence Production Box

End User Training




Data Requirements from wvOASIS

FOR WAVE 1 AGENCY REPORTING

” 7 \‘7\(_);'\8[5 BUSINESS INTELLIGENCE
-

&7 Home | Document List | Open v | Send To ~ | Dashboards ~

Navigate

View your Inbox, Favorites, or Document Lists. Use the Help to learn
more about InfoView.

| Document List -

t] My Favorites

=) My Inbox

- fr (3Ts OnNe A Canirae
&3 Information OnDemand Services

?] Help



Data Requirements from wvOASIS

FOR WAVE 1 AGENCY REPORTING

e P PUA LB BUSINESS INTELLIGENM B

e

|
} €5 Home DocumentList Open - - Dashboards
- New = Add ~ -« Agtions -
= Al
* Search result for: "203% in "Payroll Management”
My Favorites
Inbanx
Public Foiders

wOASIS
. Advantage Finanoal
= Advantage HAM
= Hstoncal Data Reportng
Chect Frocessing Reports
Classfication and Compensabon
Learnng Management
Payrold GTN Run Number
Gl Pevo Msnacerert
* & Payrol Accounting Reports
Payroll Employee Reports
* W Quarterly and Yearly Reporting
Fersonnel Admunestrabion
Position Control
Real-Time Data Reportng

*

.

-

Fublications

Tite * Last Run
Fayroll Accounting Reports
Payroll Employee Reports
The folder contans the reports which helps user to view data assood
Quarterly and Yearly Reporting
The reports in thes folder are specfic to Quarterly and Year End repor

¥ WV-HRP-PYRL-009 - Increment Service Date by Employee

¥ WV-HRP-PYRL-035 - Board of Regents Employee

¥ WV-HRP-PYRL-040 - Employee Count by Work County

Open Public Folders

Expand Historical Data Reporting
Choose Payroll Management

Type

Folder

Foider

Folder

Web Intelligence Report

Web Intelhgence Report

Web Intefigence Report

Search title » 202
Owner

Agministrator

Admirusty ator

Administy ator

Adrmarustrator

Admunistrator

Admanistrator

Enter 203 in the Search Title box in the upper right.



Data Requirements from wvOASIS

FOR WAVE 1 AGENCY REPORTING
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g s 203 Fiscal Year Qtrly Wages for Workers Comp



Data Requirements from wvOASIS

FOR WAVE 1 AGENCY REPORTING
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Data Requirements from wvOASIS

FOR WAVE 1 AGENCY REPORTING

~ Stateof West Virginia

|Run Time: 1:31:01 PM

Enter required parameters
and Run Query.



Data Requirements from wvOASIS

FOR WAVE 1 AGENCY REPORTING

Report Information on wvOASIS:

WV-HRP-PYRL-203
Fiscal Year Qtrly Wages for Workers Comp

Location:
WVOASIS/Advantage HRM/Historical Data Reporting/Payroll Management/Payroll

Employee Reports/Payroll History



WVOASIS

If you work for a large agency, the report may not refresh for
you. If this happens, you can contact Oasis Reports to have
them schedule it to run and be emailed to your Business
Intelligence inbox. Oasis Report can be contacted at



Data Requirements from EPICS

Applies only to Wave 2 agencies that will need to
combine EPICS payroll and wvOASIS payroll for

FY2016 SAWC policy audit requirements.
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Data Requirements from EPICS
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Data Requirements from EPICS
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Data Requirements from EPICS
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Data Requirements from EPICS
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Data Requirements from EPICS

For Overtime payroll reports, return to MY APPS V1, EPICS reports
and select the OTHOURS report.
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Data Requirements from wvOASIS
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Data Requirements from wvOASIS
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Data Requirements from wvOASIS
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Data Requirements from wvOASIS
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Data Requirements from wvOASIS
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Data Requirements from wvOASIS
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Data Requirements from wvOASIS

All employees and job descriptions MUST have an NCCI class code.
You may refer to the invoice you received in June for a listing of the
codes applicable to your agency.

Premium Summary for
Sample Agency

( )
Class ||Estimated Payroll Rate Premium
7380 $19,791.00 $2.98 $590.00
7720 $1,413,987.00 $3.06 $43,268.00
8803 $227,709.00 $0.07 $159.00
8810 $11,355,748.00 $0.20 $22,711.00
9015 $22,407.00 $2.66 $596.00

. Y,




Data Requirements for Federal 941

WAVE 2 - For Federal 941 reports, return to MY APPS V1,
EPICS reports and select the WVRQTD2 and go to the
last page of the report.

Federal 941 reports are
available through EPICS
until May 31, 2016.




Data Requirements for Federal 941

For Federal 941 reports, return to Business Intelligence section - Public Folders —
Advantage HRM — Historical Data Reporting — Payroll Management — Quarterly

and Yearly Reporting —

WV-HRP-PYRL-026-Federal 941 Report by Department

| & | New ~ Add ~ | Organize - | Actions -
All
[ My Favorites
[ public Folders
B (1 wvOASIS
E | Advantage Financial
=10 Advantage HRM
=3 ~| Historical Data Reporting
" 1 Check Processing Reports
[ Classification and Compensation
= Payroll GTN Run Number
E‘ =1 Payroll Management
: | Payroll Accounting Reports
" =1 Payroll Employee Reports
[ personnel Administration

[l Position Control

&[0 Real-Time Data Reporting

[ publications

Title *
WV-HRP-PYRL-007 - Quarterly Wages by Work County-Summary

WV-HRP-PYRL-026 - Federal 941 Report by Department <
WW-HRP-PYRL-026A - Federal 941 Report - Summary

WW-HRP-PYRL-027 -
Employee Quarterly Withholding by Home Department and Unit

WW-HRP-PYRL-0274A - Employee Quarterly Withholding - Summary
WW-HRP-PYRL-041 - Quarterly Wages by Work County - Detail
WW-HRP-PYRL-100 - Bxternal Adjustments

WW-HRP-PYRL-157 - EFTPS Deductions by Employee
WV-HRP-FYRL-169 Federal Tax Deductions by Check Date and GTN

WW-HRP-PYRL-170 Railroad Tax Report




Data Requirements for Federal 941

#; Home | Document List | Open | Send To - | Dashboards = Help | Preferences | About | Log O!
Web Intelligence - WV-HRP-PYRL-026 - Federal 941 Report by Department [+]%3
+ Document » View ~ ﬂb # v f1+ (] 2 Refresh Data [T Track allz &

Navigation Map
= Jj WV-HRP-PRL-026 - Federal 941

Report ID:  WV_HRP-PYRL 026 State of West Virginia
uery atss Run Date: 033012014 WvOASIS HRM Data Warehouse W ASIS
Run Time: 11:38:10 AM Federal 941 Report by Department
Calendar Year Quart 1
slendar ear Quarter After opening the report,
Cover Page

No Records Found select Refresh Data

Prompts and Parameters
Calendar Year:
Calendar Quarter:

Home Department(s):
Home Unit{s):

Report Description

The Federal 941 by Department provides the Federal 941 reported deduction and taxable wages by Home Department and Home Unit. The report is grouped by

H Home Department, Home Unit and Unemployment Exempt status. The report also includes the deduction totals in W2 reporting format, where the employer partion
of FICA and Medicare is not considered.

The report has a required prompt on the Calendar Year and Calendar Quarter. The report has optional prompts on Employee Home Department Code and Home
Unit Code




LIPDPLE

Data Requirements for Federal 941

Reply to prompts before running the guery,

v

Enter Calendar Year. 2015

Enter Calendar Year Quarter(1-Firzt Quarter, 2-Second Quarter, 3-Third Quarter &-Fourth Quarter):
Enter Home Department Code: (optional) This filter will be ignored because no value has been selected.

Enter Home Unit Code: (optional) This fiter will be ignored because no value has been selected

Enter Calendar Year Quarter{1-First Quarter,2-
Second Quarter,3-Third Quarter 4-Fourth Quarter):

Enter report parameters and Run Query

ljf;l Mare Information

Select or type the values you want to return to reports for each prompt displayed here

Run Query || Cancel




